Rubric for designing own document e.g. advertisement, business card or invoice

	Rating Code
	6
	5
	4
	3
	2
	1

	Description of Competence
	Outstanding
	Meritorious
	Satisfactory
	Adequate
	Partial
	Inadequate

	Document layout 
Legibility, appropriate font sizes, types, colour white space

How aesthetically pleasing is the product?
	
	
	
	
	
	

	Essential and appropriate information
(time, place, price, etc)

Accuracy and correctness of information and language

How free is the content from any bias?
	
	
	
	
	
	

	Graphics
Appropriate use of Clipart, WordArt, Draw 

Self-scanned graphics included

Graphics reinforce message or idea 
	
	
	
	
	
	

	Techniques used
Wrapping, layout colour, watermark

Picture editing e.g. change of shape, style or colour
	
	
	
	
	
	

	Originality
How original / creative is the product?
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