
Basic Requirements for all CAT students
1. Requirements

a. Hardware

i. A Flash Drive

1. Your flash drive must be here every day. Every day you must transfer the homework you did at home into your folder at school.

ii. A CAT text book

1. Your text book must be at school every day. You need it for theory lessons and for practical homework assignments.
2. Conventions

a. Saving

i. All files must be saved according to the following convention:  Surname_Name_Activity 1_Page 123 (Accommodation)               Surname_Name_Activity 7_Page 234 (MixMatch)
ii. Your ability to save according to conventions will form part of your mark for folder management.
b. Folder Management

i. In the root of your folder, you must create a folder called CAT.
ii. In the root of your folder, you must create a folder called Term_1_CAT_Surname_Name
iii. All homework for CAT for Term 1 must be placed in this folder, where it is easily accessible to the teacher.
iv. When Term 1 is completed, the folder called Term_1_CAT_Surname_Name must be moved into the CAT folder.
v. In Term 2, create a folder in the root of your folder called Term_2_CAT_Surname_Name
c. Tasks

i. Usually tasks must be handed in as hard copy AND electronically stored in your folder.

ii. Printing of tasks must be completed the DAY BEFORE the task is due.  If you still need to print the task on the day it is due, you lose 10% of the total mark.

iii. A task one day late loses 20% of the total mark.  Two days late, and you lose 40%.  Three days late, don’t bother:  accept that you will get 1 out of 40, or 1 out of 60, or 1 out of 140 etc.
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d. Quizlab

i. Quizlab tests do not have to be saved. The marks come to me via email.
ii. Quizlab tests must be completed online. Do in class if no Internet access at home.
Homework

a Everyday homework

iii. CAT has lots of homework that must be completed on your computer at home.

iv. On the day of the deadline, the teacher wilI do a sweep of your folder and if the assignment is not in your folder, you get an x.  If it is done, you get a y.
v. Remember that it must be completed  by the deadline to get a y.
vi. Your midterm report is based on these x’s and y’s.  This is what your parents see.

b Tasks
vii. Usually 2 to 3 Tasks per term

viii. There is not time to do these in class.  The theory of the tasks may be done in class, but the practical application is done at home.

ix. For printing of tasks, see 2(b) above.

Tear off and return to the CAT teacher
--------------------(-------------------------------------(------------------------------------(------------------------
I, ______________________________(Name Surname of pupil), of the ________ (Name of class)

hereby declare that I have read through all the CAT Conventions and I understand what to do.
I, _____________________________ (Name of parent) hereby declare that I have read through the CAT Conventions, and that my child has read through and understands the CAT Conventions.

Signed by pupil
______________________    Signed by parent
______________________ 
PTO


